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The WIOA Regulations 
The Workforce Innovation and Opportunity Act (WIOA) was signed into law on July 22, 
2014 to reauthorize the Workforce Investment Act of 1998. This created new policies 
and rules about the way that Vocational Rehabilitation (VR) operates and it places an 
emphasis on working with transition aged students. WIOA is designed to help job 
seekers access employment, education, training, and support services to succeed in the 
labor market and to match employers with the skilled workers they need to compete in 
the global economy. A major component of WIOA is the shared common performance 
measures across all the workforce programs.   

Under WIOA specific transition services are implemented. Oregon VR “will reserve and 
expend not less to than 15 percent of the federal allotment to provide, or arrange for the 
provision of, pre-employment transition services for students with disabilities 
transitioning from school to postsecondary education program and employment.” 
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What are Pre-ETS? 
Pre-Employment Transition Services (Pre-ETS) are a group of new services required 
under WIOA. Pre-ETS include five activities that, in collaboration with local education 
agencies, VR shall provide or arrange for the provision of these services for all 
potentially eligible and eligible students with disabilities. Services provided by VR 
enhance transition services but do not reduce the responsibility of local educational 
agencies under IDEA or FAPE. 

The five Pre-ETS are:   

1. Job exploration counseling- a wide variety of professional activities which help 
individuals with career-related issues. Examples: 

• Career Information Systems 
• Vocational Interest Inventories 
• Career Speakers 

2. Work-based learning experiences- in school, after school or internship 
opportunities to work. These experiences can be paid or un-paid. Examples: 

• Job Shadowing/ Workplace tours 
• Paid/Non- Paid work experience 
• School Business Activities 

3. Counseling on postsecondary education and transition services 
options- understanding the difference between high school and college, 
utilizing accommodations, an exploration of career pathways and levels of 
education. Examples: 

• Financial Aid options 
• Attend College Fairs and Tours 
• Connect with Disability Resource Centers 
• Access services from ID/DD Support Agencies 

4. Workplace readiness training- commonly expected skills that employers seek 
from most employees. Examples: 

• Independent Living Skills 
• Social/Interpersonal Skills 
• Mock Interviews/Resumes 

5. Instruction in self-advocacy-ability to effectively communicate, convey, 
negotiate or assert his/her own interests and/or desires. Examples: 

• Setting Goals 
• Disability Disclosure 
• Problem Solving 

 

For more information about Pre-ETS please see: 
http://www.wintac.org/topic-areas/pre-employment-transition-services 

 

http://www.wintac.org/topic-areas/pre-employment-transition-services
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Is it Pre-ETS? 
The “YES” Test 
One of the challenges is determining if a Pre-ETS should be documented. The “Yes” 
test helps to determine if it should be documented in the database. 

 

If these three questions are answered “Yes”, then a Pre-ETS has occurred and should 
be documented. 

For recording & tracking Pre-ETS one of the following conditions must be met: 

1) VR delivered the Pre-ETS under a coordinated service and/or purchase 
agreement. Note – the Youth Transition Program (YTP) is a purchase 
agreement under contract.  If a Transition Specialists (TS) is delivering Pre-
ETS, they should document the work in the database.  

2) VR coordinated services. For example, a TS invited a public speaker to lead 
a class in a lesson about one of the Pre-ETS, this would be a Pre-ETS that 
should be documented in the database.  

3) VR purchased a service that created access to a Pre-ETS. VR may have 
funded in part or in whole services like: Camp LEAD, Summer Work 
Experiences, or school based businesses accessed by more than only YTP 
students. Data should be entered on all potentially eligible students that 
participated in this Pre-ETS.  

If VR funds are being used to serve a youth with a disability, document the service as a 
Pre-ETS. If service is provided only as part of IDEA services and no VR influence 
is involved, do not record these services in this database. 

If Yes
• Did the student request the Pre-ETS Service?

If Yes
• Does the student meet eligibility requirements for being 

potentially eligible? 

If Yes
• Was the activity coordinated or funded in part or whole with 

VR funds? (i.e. YTP, TS, VRC)
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Who Receives Pre-ETS? 
All students who are potentially eligible can request and receive Pre-ETS.  

To be eligible for services, the student must be between the ages of 14-21 and must be 
eligible for IEP, 504 or has a documented disability. The student must be in secondary 
school or enrolled in a post-secondary education program (i.e. Training program, 
community college, University, etc.). 

Students receiving Pre-ETS do not need to be VR clients. If they are currently a VR 
client they can still receive Pre-ETS therefore if you provide a Pre-ETS to a student that 
is a VR client please record this service. 
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Providing Pre-ETS to YTP Sites  
The purpose of the YTP agreement is to assist students with disabilities to successfully 
transition from high school to employment, post-secondary education or training. 
Additionally, the agreement states that the transition specialist shall work with the local 
VR office to arrange for the provision of Pre-ETS for all potentially eligible students with 
disabilities without regard to the type of disability and assist VR in tracking Pre-ETS.  

Pre-ETS are a requested service and, therefore, when a student participates in the YTP 
program those Pre-ETS should be recorded when the services meet the requirements 
outlined above in the: “Is It Pre-ETS” and “Who Receives Pre-ETS” sections.   

 

 

Providing Pre-ETS to Non YTP Sites 
To request a Pre-ETS in a non-YTP site, the students will need to complete a Pre-
Employment Transition Services Consent and Information Release form:  

English: https://apps.state.or.us/Forms/Served/de1723.pdf 

Spanish: https://apps.state.or.us/Forms/Served/ds1723.pdf 

A student, school staff member, parent or guardian may complete the Pre-Employment 
Transition Services Consent and Information Release form and it will be emailed or 
faxed to central administration or delivered to a local VR office. If the Pre-Employment 
Transition Services Consent and Information Release form is received by the local 
office, staff should email the form to pre.ets@dhs.state.or.us or fax the form to 503-945-
5025. 

Once the form is received by central administration the Pre-ETS Program Coordinators 
will contact the student within two weeks and arrange for an initial meeting to discuss 
Pre-ETS and which services the student will receive. 

Depending on the mutually agreed upon plan to deliver Pre-ETS to the student, the 
Program Coordinators may make a referral to contracted services (YTP, Summer Work 
Experience, school based programs, etc.) or they may work with local VR branch offices 
and staff to coordinate the provision of pre-employment transition services. 

 

 

 

 

 

https://apps.state.or.us/Forms/Served/de1723.pdf
https://apps.state.or.us/Forms/Served/ds1723.pdf


 
 

6 | P a g e  
 

Who can help provide Pre-ETS in Non YTP Sites? 

Pre-ETS Coordinators, TNFs, and VRCs all can provide Pre-ETS in non-YTP sites.  

The general email box where Pre-ETS can be requested is: 
Pre.ETS@state.or.us 
 
Pre-ETS Coordinators: 
Toni DePeel  
Toni.M.DePeel@state.or.us       
971-600-8358 
Nicole Perdue 
Nicole.J.Perdue@state.or.us  
971-718-4054 
 
Pre-ETS Program Coordinator: 
CJ Webb   
Carolyn.Webb@state.or.us    
503-476-4979 
 
TNFs Contact Info: 
Elizabeth Juaniza-Saso (Portland, Washington, Columbia)  
ejuaniza@mesd.k12.or.us  
503-894-0039 
Eivind-Erik Sorensen (Tillamook, Yamhill, Polk, Marion)  
Eivind.sorensen@wesd.org  
503-385-4701 
Josh Barbour (Lane, Lincoln, Linn, Benton) 
Josh.barbour@lblesd.k12.or.us  
541-812-2737 
Darci Shivers (Douglas, Coos, Curry)  
Darci.shivers@douglasesd.k12.or.us  
541-440-4777 x6601 
Cindy Cameron Josephine, Jackson, Klamath  
Cynthia_cameron@soesd.k12.or.us 
Kriss Rita (Clackamas, Wasco, Hood River, Sherman, Gilliam)  
krita@clackesd.k12.or.us  
503-675-4163 
Marguerite Blackmore (Jefferson, Deschutes, Crook, Wheeler, Lake)  
Marguerite.blackmore@hdesd.org  
541-693-5717 

mailto:Pre.ETS@state.or.us
mailto:Toni.M.DePeel@state.or.us
mailto:Nicole.J.Perdue@state.or.us
mailto:Carolyn.Webb@state.or.us
mailto:Eivind.sorensen@wesd.org
mailto:Darci.shivers@douglasesd.k12.or.us
mailto:Cynthia_cameron@soesd.k12.or.us
mailto:Marguerite.blackmore@hdesd.org
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Lon Thornburg (Morrow, Umatilla, Union, Wallowa, Baker, Grant, Harney, Malheur) 
Lon.thornburg@imesd.k12.or.us  
541-966-3162 
 
Donna Lowry (Wallowa, Baker, Grant, Harney, Malheur) 
Donna.Lowry@imesd.k12.or.us 
Jodi Johnson (Columbia, Clatsop, Washington County) 
jjohnson01@mesd.k12.or.us  
503-257-1773 

Robbie Spencer (Columbia, Clatsop)- TNF Work Exp. Training  
rspencer@mesd.k12.or.us  
503-257-1727 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:Lon.thornburg@imesd.k12.or.us
mailto:Donna.Lowry@imesd.k12.or.us
mailto:jjohnson01@mesd.k12.or.us
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Procedure for Database 
This section provides directions for accessing and entering data into the Pre-
Employment Transition Services (Pre-ETS) database for Vocational Rehabilitation. 
 Section 1 Obtaining login credentials and login to the secure database 

Section 2 Navigating the data entry system 
Section 3 Adding a new student,  
Section 4 Adding Pre-ETS activities for a single student 
Section 5 Adding Pre-ETS activities for a group of students.  

 

IMPORTANT NOTE: Partial entry is not allowed. The following information is required to 
enter a new student in the database: 

• Name: first, middle, and last  
• Date of birth 
• SSID Number: assigned by Oregon Department of Education and obtained from 

student’s permanent record. This is typically an 8 or 9-digit number and is not the 
school ID number.  

• Race 
• School of attendance  
• Disability status 
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Section 1: Obtaining Login Credentials and Logging into the Secure 
Database 

 

If you are not affiliated with a YTP site, contact the following to obtain login 
credentials:    

• Lisa Catherwood at Lisa.M.Catherwood@state.or.us  or 503-330-6436 
• CJ Webb at Carolyn.Webb@state.or.us or 503-476-4979 

 

If you are a transition specialist with a YTP site, contact your Technical Assistance 
Provider at the University of Oregon. Your Technical Assistance Provider will create an 
account for you and make you a registered user in the system.  
 
Once a user is registered in the system, a password will be emailed automatically to the 
new user. 
 
To log into the system, navigate to: https://pre-ets.uoregon.edu/login.   
 
On the first login, new users will be required to change their password. Users will enter 
their full email address and the assigned password to login into the system and then 
change their password.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:Lisa.M.Catherwood@state.or.us
mailto:Carolyn.Webb@state.or.us
https://pre-ets.uoregon.edu/login
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Section 2: Navigating the data entry system 
 
Logging In:  

1.  Go to:  https://pre-ets.uoregon.edu/login or the YTP website 
https://ytp.uoregon.edu 

2. Enter your complete email address and password on the login page  
3. Click Login 

IMPORTANT NOTES:  
• Click Remember Me to store your login information only on a private machine to 

access the database. 
• Log Out after each use to avoid privacy breeches. 
• Click Forgot Password if you don’t remember your password.  

To retrieve password: 
a. Enter the email account associated with the database.  
b. Click Send Password Reset Link  
c. Follow directions in email 
d. Click Wait I remember! to cancel resetting the password.  

 
Navigating the Data Entry System: 
 
Buttons like those shown below are used to move through the pages of the database. 
using a mouse to click buttons or by hitting the "Tab” key. 

  
Date Entry Explanation Tool: (used for DOB and Pre-ETS entries) 
To enter today’s date, click the down arrow to the right of the date field then click the 
solid circle.   

   
 
Scroll through a long list:  
To go to top of a page, hold down the “control and home” keys at the same time.   
To go to the bottom of a page, hold down the “control and end” keys at the same 
time.  

 
 

https://pre-ets.uoregon.edu/login
https://ytp.uoregon.edu/
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Section 3: Adding a Student 
 

1. Click Add a new student  
 . Note: To see students already entered in your database, Click Students.  

Use “control and F” keys simultaneously to search for students by name.  
2. Enter the following information into the system:  

a. Student’s First and Last Name 
b. Student’s date of birth - DOB 
c. Statewide Student Identifier (SSID #)-a unique number linked to an 

individual student within the Oregon public K–12 educational 
systems, 8-9 digits 

d. Student’s race 
e. Name of the school student is enrolled in from drop down menu 
f. Student’s disability status 

 

 
 

3. Click Save in the upper right corner to save the information  
 
Important Note: Entries made without clicking “Save” are lost.  
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4. Check Update/Confirm Student Information page:  

 
5. Verify/Update (i.e. edit) information previously entered 
6. Click Confirm  
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Section 4: Add Pre-ETS Activities for a Single Student 

 
From the Dashboard page: 

1. Click Students to see students currently in the database  
2. Click a student’s last name to edit that student’s record  
3. Click Add a new activity to enter one activity for a student 

 
4. Select the Pre-ETS Category 

Note: Hover over each category for brief description of the Pre-ETS 
5. Enter the Start date: Do not enter start date prior to the event occurring  
6. Enter the End data if completed; Do not enter end date prior to the event ending.  
7. Select how many times (i.e., frequency) this activity occurred  
8. Select the amount of time (i.e., duration) spent in the activity.  
9. Select when the activity occurred  
10. Click Save at the top 

Note: If your work was saved, a green bar will appear saying “Successfully 
Created.” 

11. Click Confirm/Update if revisions are made.   

 
 

12. Click Student’s Pre-ETS Activities when under a student’s name to see the Pre-
ETS activities entered for that student. 
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Section 5: Adding Pre-ETS Activities for a Group of Students 
 

This feature allows for adding the same Pre-ETS Activity for a group of students who 
have already been entered into the database (i.e. a class of students receiving the 
same instruction on self-advocacy.) 
 

Note: All students in the group must be entered into the database individually before a 
Pre-ETS can be added for a group of students.  
 

From the Dashboard page: 
1. Click Students to see students currently in your database  
2. Click the box to the left of the student’s SSID number to select the students 

who participated in the group Pre-ETS.  
For Example: 

 
3. Click Add Activities at the top of the list of students; 

A list of the selected students, school and SSID will appear at the top. 

 
3. Enter the Pre-ETS activities for the list of students 
4. Enter the Start date: Do not enter start date prior to the event occurring.  
5. Enter the End data if completed; Do not enter end date prior to the event ending.  
6. Select how many times (i.e., frequency) this activity occurred.  
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7. Select the amount of time (i.e., duration) spent in the activity.  
8. Select when the activity occurred 
9. Click Save 
Note: A green bar with “Activities successfully created” will appear when completed 

 
A pink/red bar with a message of missing information will appear when save is 
clicked without providing all data points. 

 
10. Click back button on the browser to return to the group of students and enter the 

missing information.  
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More Questions/FAQ 

If you have any other questions about Pre-ETS send an email to the Pre-ETS general 
mailbox: Pre.ETS@state.or.us 

 

When your question is received in the Pre-ETS mailbox, you will be sent an email 
acknowledging that it was received within one business day. That email will also 
provide you with the contact information for the person working on your 
question(s).   The questions should be answered within two weeks and you will 
receive your answer via email or with a phone call if there are follow-up questions.  
 
 

FAQ- FAQs will be updated regularly and posted on the VR Transition Website which is 
in process of being created currently. Please stay tune for more information on this 
website.   

In the meantime, FAQs will be listed on the YTP Website. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:Pre.ETS@state.or.us
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Glossary of Terms 

Potentially Eligible Student: means an individual with a disability in a secondary, 
postsecondary, or other recognized education program who: 

1. Is not younger than 14 (when appropriate); and 
2. Is not older than 21 years of age; and 
3. Is eligible for, and receiving, special education or related services under 

the Individuals with Disabilities Education Act (IDEA); or is a student who is 
an individual with a disability, for purposes of section 504; or has a 
disability and has provided current documentation from a qualified provider.  

 
Pre-ETS Coordinator: A VR funded position created to help local education agencies 
provide Pre-ETS and implement documentation and recording of Pre-ETS that occur. 

SSID- Secure Student Identification Number-The SSID is a number that follows 
students from the time they enroll in school until they exit secondary school. The 
SSID from high school should also be used in the data collection system for 
individuals in post-secondary schools. The SSID is the number provided by ODE, not 
the local school ID number. SSID is 8-9 numbers in length.  

 
Student with a disability: A student who is 14-21 and eligible for IEP, 504 or has a 
documented disability that is in school-secondary or post-secondary (ie. Training 
program, community college, University, etc.) 

Transition Network Facilitator (TNF): A jointly funded position between VR and ODE.  
These staff are housed in local ESDs and serve as transition related liaisons to help 
LEAs implement transition programs in their districts.  

Transition Specialist (TS): A district funded position that was created through a YTP 
grant to implement YTP in the district.  This position is jointly responsible to document 
the provision of Pre-ETS.  The work the TS does may include direct implementation of 
the delivery of Pre-ETS.   

YTP: Oregon Youth Transition Program (YTP) http://ytp.uoregon.edu/ 

 

http://ytp.uoregon.edu/
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