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“Building skills for better outcomes  
after high school”

Introduction
Welcome to the YTP Database

The purpose of this manual is to provide users with a guide to understanding the YTP Database 
reporting system. The primary audience is Transition Specialists who are data entry users. Secondary 
audiences are Read-Only users and Technical Assistance Providers. This manual contains general 
information about navigating the database as well as technical guidance on data entry.

Information in this manual can also be helpful for program evaluation, helping users to understand 
the data collected in the YTP Database. Specifically, the origin of data and data entry procedures are 
explained.

This manual is designed to be used as a reference tool. It is suggested that all users first read it in its 
entirety in order to become familiar with the reporting system and to assure accuracy in using the YTP 
Database.
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New YTP Database Users
Initial Database Access Set Up

University of Oregon (UO) Technical Assistance Providers or Database Administrators will assigned YTP 
Database credentials to all users. Each user profile will be assigned to one of the following user levels:

U
ser Levels

The YTP Database is a web-based secure data collection tool used to measure program performance 
and outcomes. It is located at the YTP website www.ytp.uoregon.edu and can be accessed under the YTP 
Database tab on the right side of the screen located in the menu below the banner. Users will be prompted 
to use their credentials to log into the secure database.

The YTP Database is designed to be used on Google Chrome only.
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Overview of the YTP Database

Location of the YTP Database link on the YTP Website https://ytp.uoregon.edu 

Transition Specialist: Transition Specialists can (a) enter and view data for their YTP site (e.g.  
 create and update student profiles, enter data), (b) generate school and site  
 reports and (c) view state summary and disability reports. 

Read-Only: Read-only users can (a) see student profile information and (b) view  reports  
 for sites they are affiliated with.

Admin – TAP: Technical Assistance Providers can (a) view data entered for the YTP site(s)  
 they are affiliated with, (b) create, update, and delete student profiles, (c)  
 override some time sensitive data entry requirements, (d) create new sites  
 and schools, (e) create and assign  new user profiles to sites and schools,  
 and (f ) generate reports. 



A user profile is associated with an email addresses. The user is identified with their name in the YTP 
Database, but their email address is used to recognize users during the sign in process.

To request a user profile, YTP team members reach out to their UO Technical Assistance Provider and 
provide them with their 
name, email address, 
and phone number. This 
information will be used to 
create a new user profile.

Users will receive a “Welcome 
to YTP” email containing a 
link to direct them to finalize 
their profile by creating their 
own unique password.

 Keep this password 
safe to protect the YTP 

Database’s confidential 
information.

Once the password is set, the 
user is ready to access the 
YTP Database.

A “Welcome to YTP” email

Accessing the YTP Database

To Access the YTP database, users go to https://ytp.uoregon.edu 
and click on the YTP Database Tab. Users will be directed to the 
sign in page of the YTP Database. 

Enter the email address associated with their user profile into the 
fillable Email field.

Enter their password into the fillable Password field.

Clicking on the Login button will direct the user to the dashboard 
page of the YTP Database.

Overview

Initial Profile Setup
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Sign In screen



Forgot your Password?

In the occasion a user forgets or misplaces their password, they 
are able to use the “Forgot Password” function below the fillable 
sign in fields to reset their password. 

Next, the user will be prompted to enter their email address 
affiliated with their user profile and to click the Send Password 
Reset Link button. An email will be sent to the user containing 
instructions on how to reset their password.

Should a user remember their password during this process, they 
have a chance to click on “Wait I remember!” and will be directed 
back to the YTP Database sign in page.

Overview

Initial Profile Setup
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Forgot Password screen

Bottom of the Sign In screen



The YTP Database is designed with an intuitive user interface in mind. Many of the functions will easily be 
identified and should come naturally for most users. The following will provide an overview of the functions 
of the YTP Database.

Entering the YTP Database
After successfully signing into the YTP Database, all users will see their dashboard. From there, users have 
the ability to navigate the Database, using the menu embedded in the banner.

The YTP Database Banner is always displayed at the top of the screen regardless of where a user navigates 
to within the database. On the right side, this banner includes the user’s email address used to sign in, their 
user role, and a Sign Out button to click on to leave the secure YTP Database. 

Always sign out of the YTP Database to maintain the security of the data and the confidential 
information contained in the profiles.
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Navigating the YTP Database

Banner Menu Tabs User Information Sign Out Button

Overview of the YTP Database DashboardUser’s Site(s) User’s StudentsUser’s School(s)



The Menu Tabs
The YTP Database menu tabs make it easy for users to navigate within the YTP Database. 

The Menu Tabs are embedded in the database banner and display the options available to the user. The 
current screen selection is displayed in black, while the other options show in gray. Transition Specialists will 
see and have access to the following menu tabs:

Dashboard: The Dashboard tab provides an overview of the YTP site, the school(s), and the students  
 affiliated with a user. 

Students: The Students tab provides access to student profiles affiliated with the user’s assigned site  
 or school(s). Users can enter, access, and review information contained in student profiles.  
 Transition Specialists can also create new student profiles or update information in existing  
 profiles.

Reports:  The Reports tab allows users to generate a variety of reports. Reports can be reviewed on  
 screen, or printed. The Reports tab is available to all YTP Database users.

The following sections will look at the three menu tabs in greater detail.
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The Menu Tabs

Menu Tabs The Database Menu is embedded in the banner of the Website

The Dashboard
The Dashboard tab displays user’s identifying information including the role, name, region, site, and the 
email address at the top 
of the screen. 

In this example, 
Transition Specialist 
Ludwig Von Drake 
is working in the 
Northwest Region at 
the Duckburg YTP site. 
His email address is 
luvondrake@gmail.com. User Information on the Dashboard



My Sites displays the user’s YTP site and the number 
of students in their Student Base according to the 
Intergovernmental Agreement.

In this example, Ludwig Von Drake is assigned to the 
Duckburg YTP Site.

My Schools displays the schools assigned to the user.

In this example, Ludwig Von Drake works with 
students at Duckburg Academy of Learning and 
Duckburg High School.

My Students displays the names of the students in 
YTP at all schools assigned to the user. It also displays 
the exit date if the student has exited core YTP 
services.

In this example, Bigtime Beagle is still in core YTP 
services, while Burger Beagle exited from YTP on 
06/14/2019.

6 Navigating the YTP Database

The Dashboard
The Dashboard provides a summary of the sites, schools, and students affiliated with a user.



The Students tab shows an overview of student profiles. Transition Specialists can create student profiles 
after students sign their application to Vocational Rehabilitation, and read-only users can view student 
profiles. Features of the Students tab are listed and described below.

Create New Student ButtonSearch Bar
Number of Student 
Profiles displayed

Student List

View Student Profile Button

Edit Student Profile Button

Student Profile Entry
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Students



Users can change the number of 
Student Profile entries displayed 
by selecting a number from the 
drop down menu.

Users have multiple ways to access their students files, either by adjusting the page view or scrolling 
through pages of students.

The total number of student profiles 
affiliated with a user can be seen at the 
bottom of the screen. The number of 
entries does not always equal the number 
of active students in the reports.

Users can navigate 
through pages of students 
by clicking on these 
buttons.

Users can sort entries in 
each column in ascending or 
descending order by clicking 
on the little gray triangles.

8 Navigating the YTP Database

Students

Edit Student Profile Button

View Student Profile Button

Users are able to search existing student profiles by 
entering text into the search field. The displayed list 
of students is automatically updated to meet the 
search criteria as the information is entered into the 
search field.

The View Student Profile button allows users to view 
limited information of a student profile. 

The Edit Student Profile button allows users to view 
editable student profiles and update information 
within the student profiles.



Creating a New Student Profile
Transition Specialists click on the green Create New Student button to create a new student profile. A new 
screen titled Create New Student will appear, prompting the user to enter information about the new stu-
dent.
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All fields in the Student Information section and the Application Date in the following VR & IPE 
Information section need to be filled out before a new student profile can be saved to the YTP 
database. 

Student profiles are divided into multiple sections:
• Student Information
• VR & IPE Information
• Primary Disability
• Secondary Disabilities
• Strengths, Barriers, and Functional Limitations
• YTP Exit and Follow Up Information. 

The following will explain the student profile and how to create a 
new student.

Return to All Students Button

Create New Student Screen

Student Information Section Hover-Over Tips

Hover-Over Tip for SSID Number

Editable Student Profiles contain Hover-Over Tips indicated by a 
question mark inside a black circle. Moving a mouse cursor over 
these will make a blue bubble appear. The content of the bubble 
explains the related field or information, sometimes identifying 
the source of the data required.



Creating New Student Profile - Student Information Section
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Students

Date of Birth: Only dates for students age 14-23 are accepted as valid 
values for new Student Profiles. Transition Specialists use the mm/dd/
yyyy format. Alternatively, the little triangles can be used to change 
the date for the month, day, and year,  or the drop down calendar. 

Race/Ethnicity records demographic information 
about students. Transition Specialists select one of 
the options presented according to how the student 
identifies.

Has the student had 1 Pre-ETS delivered? Pre-ETS are Pre-
Employment Transition Services, provided or arranged for by 
Vocational Rehabilitation under the Workforce Innovation and 
Opportunity Act (WIOA). Pre-ETS are recorded in a separate 

database. It is best practice to ensure that Pre-ETS delivered to a student are recorded before a student 
profile is created in the YTP database.

SSID Number, or Secure Student ID numbers, are unique identifiers 
for students assigned by the Oregon Department of Education. This 
number can be located in the school student database, or requested 
from another staff member at the school (e.g. Special Education 
teacher, IEP or 504 case manager, or administrator). The SSID can 

also be found on a student’s IEP or 504 plan.

SSID Numbers can only be used once in a Student Profile in the YTP Database.

Sex records how the student identifies. 
Options are male, female, and non-binary. 
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Students
Grade at Application: 
Transition Specialists select the 
appropriate grade at the time 
of application to Vocational 
Rehabilitation (VR).

Not defined refers to students 
participating in community 
transition programs under IDEA.

Other refers to students who are not enrolled in school, for example students who have dropped out of 
school. 

High School Completion Certificate at Application: Transition Specialists select from the drop-down 
menu, indicating the completion document or alternative status at the time of application for VR services. 

School of Residence: Transition Specialists select the school of residence from the drop-down menu. Only 
schools associated with the user will be available in this menu. 

In the example below, the Duckburg YTP site is connected to two schools, Duckburg Academy of Learning 
and Duckburg High School. The user has the option to choose either of these two schools only.
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Students

After Transition Specialists fill out the Student Information section and enter the VR Application Date, they 
must save the student profile by scrolling to the bottom of the student profile and clicking on the blue Add 
New Student button. 

Without saving the student profile all data entered will be lost.

An error message will appear if any required data are missing or entered incorrectly according to the 
database validity checks. Transition Specialists should resolve the issue identified and then add the new 
student profile again. Contact a Technical Assistance Provider if the error cannot be resolved.

Saving a New Student Profile

Student profiles added to the YTP Database can be edited at any time. All sections should be updated as the 
student progresses through YTP services.

To access and edit a student profile, the Transition Specialists click on the Students tab in the banner. Click 
on the blue pencil button of a student to open and edit a student profile. 

Editing a Student Profile

After Transition Specialists complete the desired edits in a student Profile, the student profile must be 
saved by scrolling to the bottom of the student profile and clicking on the blue Update Student button. 

Without saving the student profile all data entered will be lost.

An error message will appear if data are missing or entered incorrectly according to the database validity 
checks. Transition Specialists should resolved the issue identified and then save the student profile again. 
Contact a Technical Assistance Provider if the error cannot be resolved.

Saving an Edited Student Profile

In this example, a Transition Specialist wants to update the student profile of Gyro Gearlose “Duck.” 
To enter the editable Student Profile, he clicks on the blue Edit Student Profile button

Student Profile to be edited Edit Student Profile Button Student List

Editing a Student Profile: VR & IPE Information
VR & IPE Information: This section records information relating to the VR process of a YTP student. For 
easy identification, this section shaded in light blue. The information entered in this section comes from the 
Vocational Rehabilitation counselor (VRC); however, Transition Specialists are required to enter it into the 
YTP Database.
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Students

VR & IPE Information in the Student Profile
VR Application Date: Transition Specialists enter the date following the 
mm/dd/yyyy format. This date must match the date the student signed 
their VR application. The VRC can provide the date to the Transition 
Specialist. 

The VR Application Date is the final field Transition Specialists 
need to enter before a Student Profile can be saved.

VR Eligibility Date: Transition Specialists enter the date following 
the mm/dd/yyyy format. This is the date that the VR Counselor 
establishes a student is eligible to receive VR services following their 
application. This field is locked, indicated by a gray shade, until a VR 
application date has been entered into the database and the box turns white. 

When a date is entered, users also have to enter information about a student’s Primary Disability, 
Functional Limitations, Strengths, and Barriers (see more on these below).

VR Closure Date: Transition Specialists enter the date following 
the mm/dd/yyyy format. This is the date the VR counselor closes a 
student’s file, regardless of their process in YTP. This field is locked, 
as indicated by a gray shade, until a VR application date has been 
entered into the database and the box turns white. 

When a date is entered, the user also has to chose a VR Closure Status Type.

VR Closure Status Type: Transition Specialists enter the value of 
“Other” or “Rehab” as provided by the VR counselor. 

This field will be required after entering a VR Closure Date.

IPE Goal Area: The VR counselor provides this information to 
Transition Specialists when the Individual Plan for Employment 
(IPE) is developed and signed. 

Information has to be entered into this field when a date is 
entered for the IPE Signature Date.

IPE Signature Date: Date a Student signs their IPE. Entering a value 
into this box will require Transition Specialists to also enter a value 
into the IPE Goal Area field. 

The student profile cannot be saved without entering data into 
the IPE Goal Area after entering this date.
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Students
Editing a Student Profile: Primary Disability and Secondary Disabilities

Following the VR & IPE Information is a section recording data about a student’s Primary Disability and 
Secondary Disabilities if applicable. This section is shaded purple for easy identification.

Primary Disability: Transition Specialists enter the 
disability that made a student eligible for Special 
Education Services or a 504 Plan. 

When working with students entering YTP without a 
diagnosis on record, information obtained through new 
testing should be entered once it becomes available

Users can only select one option for a student’s Primary 
Disability.

A Primary Disability has to be entered at the time a 
VR Eligibility Date is added to a Student Profile.

Secondary Disabilities: The options of the Primary 
Disability are mirrored. Transition Specialists may 
select none, one, or multiple categories that apply to 
the student.

Note, that the disability categories from Special 
Education eligibility are used for both Primary 
Disability and Secondary Disabilities. Transition 
Specialists select Other Health Impairment if a 
student is diagnosed with a disability that cannot 
be easily categorized under any of the main 
selection options.

Secondary Disabilities in the Student Profile

Primary Disability in the Student Profile
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Students
Editing a Student Profile: Strengths, Barriers, Functional Limitations
The next section collects data about a student’s Strengths, Barriers, and Functional Limitations. For easy 
identification, this section is shaded in yellow.

Strengths: Transition Specialists use their observations of a student 
or input from the YTP Team. The selection options are positive factors 
influencing a student’s transition into post school life. Transition 
Specialists may select one, or multiple strengths for a student.

At a minimum, one strength has to be selected when a VR 
Eligibility Date is added to a student Profile.

The Strengths should be updated as needed to reflect most accurate 
information.

Strengths in the Student Profile

Barriers: Transition 
Specialists select 
disadvantages a student 
faces in their transition to 
post-school life. 

Barrier selections are made based on Transition Specialists’ 
observations of a student or input from the YTP Team. Transition 
Specialists may select one or multiple barriers for a student.

At a minimum, one barrier has to be selected when a VR 
Eligibility Date is added to a student Profile.

The student’s Barriers should be updated as needed to reflect 
most accurate information.

Barriers in the Student Profile

Functional Limitations 
in the Student Profile

Functional Limitations: 
The VR Counselor identifies 
these during the process of 
establishing VR eligibility. 

The VR Counselor provides the relevant information to Transition 
Specialists who enters it into the Functional Limitations area of 
the student profile. Transition Specialists may select one or multiple 
Functional Limitations for a student.

At a minimum, one Functional Limitation has to be selected when a 
VR Eligibility Date is added to a student Profile.
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Students
Editing a Student Profile: YTP Exit and Follow Up Information

The final section of a Student Profile is YTP Exit and Follow Up Information. This section contains a 
student’s information starting with their Exit from YTP and ending with their 12 Months Follow Up.

YTP Exit and Follow Up Information

This section is set up in a table format, providing data entry fields in three columns tiled YTP Exit, 6 Months, 
and 12 Months. Three distinct sections divide the rows: Date and Engagement, Employment, and Education 
or Training. Transition Specialists enter data into the corresponding rows when these events take place for 
the student. 

The time of data entry is based on the YTP Core Team’s decision to exit a student from YTP. Each time 
information is entered, one of the three columns (Exit, 6 Months, or 12 Months) should be completed. 

The YTP EXIT and Follow Up Information section requires time-sensitive data entry. The goal is to 
collect data as snapshots in time, indicating the status of student engagement. 

To help Transition Specialists, dates will be forecasted based on the YTP Exit date they enter. A week prior 
to the forecasted dates, Transition Specialists will receive an email, reminding them that they have data to 
enter. At that time, data entry users will need to update the information within a two week window. At the 
end of the two weeks, the entered information will be locked in. If no information is entered, the data will be 
recorded as “unengaged.”
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Students

High School Completion Certificate at YTP Exit and during the one-year Follow Up records changes in 
a student’s obtained high school completion status compared to the time of application to VR. If no high 
school completion was recorded, Transition Specialists can add completion at either YTP Exit, 6 Months, or 
12 Months. 

Engaged contains a check-box for each of the three dates. Transition Specialists check this box only if the 
student is working, in training program or both. By checking this box, all fields relating to engagement 
details below in that column will become fillable. If a student is not engaged, proceed to save the updated 
student profile information.

The 90 Days check box is available in the 6 Months and 12 Months follow up. Transition Specialists check 
this box if a student has worked for at least 90 accumulative days since the YTP Exit date.

Date, High School Completion Certificate at YTP Exit, Engagement, and 90 Day rows in YTP Exit and 
Follow Up Information

YTP Exit is the date 
a student exits YTP 
based on a team 
decision. Transition 
Specialists use the  
mm/dd/yyyy format.
Entering a date here 
starts the one year of 
follow up services.

Entering an Exit date will automatically forecast and fill the 6 Months 
and 12 Months date fields. All related fields and check boxes 
corresponding to these dates will be locked, indicated by a gray 
shading of the fields. A week prior to the forecasted date, the fields will 
be unlocked for Transition Specialists to enter follow-up information. 
Transition Specialists will also receive a reminder email one week prior 
to the forecasted date, notifying them that they need to enter data. If no 
information is entered within two weeks, the data will be recorded and 
locked in as unengaged.
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The next four rows collect data about engagement in Employment, and all information entered should 
be only about a student’s employment on the day of YTP Exit, 6 Months, or 12 Months follow-up. If the 
student is not working, leave these fields blank. 

Job Title: Transition Specialists 
enter a student’s current job 
title only if he or she is working.

Hourly Wage: Transition Specialists enter a student’s wage. If this 
information is not readily available, ask the student or check with the 
VR counselor who might have this information. 

Work Hours: Transition Specialists enter the 
hours the student works per week. If hours are 
not regular, enter the weekly average hours 
worked during the last month.

Benefits: Transition Specialists check the 
corresponding box if a student receives the same 
level of benefits as their coworkers, even if the only 
benefit is the withholding of federal taxes.

Job Title, Hourly Wage, Work Hours, and Benefits rows in YTP Exit and Follow Up Information

The last part records data about students in Education or Training. Information should only be entered if a 
student is enrolled in a form of formal training on the day of YTP Exit, 6 Months, or 12 Months follow-up. If 
the student is not enrolled in training or education, leave these fields blank. 

Program Title: Transition Specialists enter the training program title. A student waiting for a program 
to start does not count as engagement, while breaks between terms or modules should be counted as 
engaged if a student is registered for and planning to continue attending in the upcoming semester or 
module.

Program Title and Training Hours rows in YTP Exit and Follow Up Information

Training Hours: Transition Specialists enter the average amount of time spent in training or class per week. 
If hours are not regular, they enter the weekly average during the last month a student participated in the 
training.

Navigating the YTP Database

Students
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Important Facts about the Student Profile

If a user is unable to access the database with their credentials, use the Forgot Password feature.

Transition Specialists will be able to create and modify Student Profiles.

After creating a new student profile, the profile must be saved by clicking the Save Student button at the 
bottom of the student profile. If data required to create a student profile are entered incorrectly Transition 
Specialists will be prompted to correct their mistakes or omissions. After all corrections have been 
completed, the file must still be saved by clicking the Save Student button at the bottom of the student 
profile.

Failure to save or update the student profile will lead to a loss of updated information.

Follow Up information after entering an exit date for a student is time sensitive. Failure to enter the data 
within the provided two-week window will lock the data field and Transition Specialists will not be able to 
enter the information. The default value for missing information is “not engaged.”

Technical Assistance providers can override locked fields. 
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The YTP Database allows users to generate a variety of reports to measure program success and evaluate and 
improve program performance. These reports are based on the information entered into student profiles by 
transition specialists. 

The following is a quick overview of the reports available to most users, starting at the most local level to the 
statewide level.

Report Levels

School Reports: The YTP Database contains two distinct School Reports:

 The School Summary Report contains a summary overview of a school  
 that is part of a YTP Site. The information in this report is only based on the  
 students who’s school of residence is this specific school.

 The School Detail Report contains a list of all students active in the current  
 biennium. Active students are students who have not completed their YTP  
 story yet and are still missing information in the YTP Exit and Follow Up  
 Information section of the student profile. 

Site Reports: The Site Summary Report is a compilation of all School Summary Reports  
 belonging to one YTP Site. 

State Reports: The YTP Database has two distinct state reports:

 The State Summary Report provides a summary of the performance of all  
 YTP sites across Oregon.

 State Disability Reports allow to select data based on the primary disability  
 identified in the student profile.

Benchmarks listed in all reports

Each report has a quick reference to the Benchmarks in the current biennium including the biennium dates 
at the top. These Benchmarks are taken from the Intergovernmental Agreement between Vocational Rehabil-
itation and the YTP site. All benchmarks are measured against the YTP site’s student base number.
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Generating Reports

All YTP Database reports can be accessed under the Reports tab in the Menu. Transition Specialists and 
Read-only users will be able to see four reports categories on their reports screen as seen below.

Generating School Reports: Users select the 
school for which they wish to generate a report 
from the drop-down menu. Next, they select 
and click on either the Get Summary button for 
a School Summary Report or the Get Detail 
button for a School Detail Report. The report will 
then open on their screen

Generating Site Reports: Users select the YTP 
site for which they wish to generate a report from 
the drop-down menu. Next, they click on the Get 
Summary button for a Site Summary Report. The 
report will then open on their screen

Generating State Summary Reports: Users 
click on the Get Summary button for a State 
Summary Report. The report will then open on 
their screen.

The following will look at each of the reports in detail.

Reports Screen
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School Detail Report
School Detail Reports provide a quick overview of students within a single school. The students listed in this 
report are considered active within the current biennium, meaning that they did not complete their YTP Exit 
and Follow Up information in the previous biennium.

Students will remain on this report until the end of the biennium in which their YTP Exit and Follow UP 
information has been completed.

Users are able to quickly access student profiles by clicking on the last name of a student in the first column 
of the report.

Example School Detail Report

School Detail Reports are helpful tools to see all students attending one school at a glance. In addition to 
identifying information about the student, the report includes the significant event dates for the VR process 
as well as outcome related data (VR closure and YTP Exit and Follow Up Information) at a glance. 

While the report contains all significant data relating to the program performance benchmarks, it does not 
calculate the actual site performance progress on this report.

By Clicking on a students last name, 
Transition Specialists will be directed to the 
editable Student Profile of the student.

Example Editable Student Profile
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School Summary Report
The YTP School Summary Report is the provides a statistical summary of a school’s YTP program 
performance. This report contains into the following sections:

• Report Header
• Benchmarks
• Totals Overview
• Engagement Outcomes
• Demographics

The following will look at each of these report sections, explaining the user functions available as well as the 
data contained in the report.

The Report Header

The Report Header identifies the report and includes two user functions: (1) the ability to navigate between 
school summary reports and (2) the ability to download the report into .pdf file. 

Report Header of a School Summary Report

The Left side of the report header identifies the 
school the report was generated for. 
A drop down menu below the report identifier allows 
users to select a different school they are associated 
with. Clicking on the Get Summary button will 
generate the corresponding report.

The Download PDF button will open the 
browser’s print menu, allowing the user to 
print the report or to save the report as .pdf 
file.

The school summary report lists the benchmarks reference described earlier below the report header as a 
quick reference to interpreting the following data. 

Three distinct reporting sections are contained in the site summary report: Site Totals Overview, Engage-
ment outcomes, and Demographic information. Each of these sections are described and explained in 
depth below.
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School Summary Report
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The Totals Overview section displays program performance and YTP benchmark data. These are outlined in 
the Intergovernmental Agreement between the YTP site and Vocational Rehabilitation.

The Totals Overview compares data from the specific school the report was generated for with the YTP site 
totals, the combined data for all schools affiliated with the YTP Site, and with the Statewide totals in three 
columns

Note that not every row in the School Detail Report Totals Overview is correlating to a performance 
benchmark. However, all data in this report is measuring program performance  and can be used for program 
improvement.

The date displayed in each column compares the information of the previous biennium, only displayed 
as a numerical value, on the left side of a ~ with the site’s progress in the current biennium displayed 

with a numerical value and a percentage based on the student base number. 

Total Currently Active Students Is the number of students who have applied for VR services and have 
outstanding YTP Exit and Follow Up Information. By clicking on the hyperlinked View List of Students next 
to the calculated number, users will be directed to the corresponding School Detail Report.

Example Totals Overview in School Summary Report

Totals Overview 
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Contracted Student Base # is left empty in the school total column because student base numbers 
are only assigned to entire sites. The Site’s Contracted Student Base number is displayed for the site in 

the Site Total column and for the state, combining all YTP sites, in the State Total column. Any percentages 
calculated in the Totals Overview are using a site’s student base number as the denominator. 

Total Applications displays the total number of students who have applied for VR services within a 
biennium. This is a Benchmark as outlined in the intergovernmental agreement.

VR Eligible displays the total number of students who have been determined eligible for VR services 
following their application.

IPE displays the total number of students who have signed an Individual Plan for Employment (IPE) 
with their VR counselor. This is a YTP performance benchmark as outlined in the intergovernmental 

agreement.

Exited YTP displays the total number of students who have been exited from YTP based on a team decision, 
regardless of the outcome of the interventions and activities. 

Engaged at Exit displays the total number of students who have been exited from YTP based on a team 
decision and are engaged in employment, post secondary education or training, or both at the time of 

their YTP exit. This is a YTP performance benchmark as outlined in the intergovernmental agreement.

Engaged at 6 Months displays the total number of students who are engaged in employment, post 
secondary education or training, or both six months after their YTP exit. This is a YTP performance 

benchmark as outlined in the intergovernmental agreement.

Engaged at 12 Months displays the total number of students who are engaged in employment, post 
secondary education or training, or one year after their YTP exit. This is a YTP performance benchmark as 

outlined in the intergovernmental agreement.

Closed Rehabilitated displays the total number of students who have been closed as rehabilitated 
by their VR counselor. This is a YTP performance benchmark as outlined in the intergovernmental 

agreement.

Closed Other displays to the total number of students who have been closed as other by their VR counselor. 

High School Completion Certificate at Exit displays the total number of students who have completed 
high school with a regular, modified or extended diploma, or a GED.

The Numbers displayed in the School Summary Report will increase over time, starting with 0 
at the beginning of the biennium. Data other than the VR Application can continue to increase 
even after the end of a biennium, as students who applied in the previous biennium complete 
their YTP stories.
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The Engagement Outcomes section displays data collected during the YTP Exit and Follow Up year in 
more detail than the totals overview, comparing data for the current biennium with the previous biennium’s 
records. The outcome data is collected three times: at the time of YTP Exit, six month follow up, and twelve 
month follow up.

Engagement Outcomes

Example Engagement Outcomes in School Summary Report

Engagement Outcomes separates out students who are employed and students enrolled in post-secondary 
education and training. Students who are both working and in training are counted in both categories. 

The numbers in the Engagement Outcomes for the previous biennium continue to go up even after the 
biennium has ended as students in that cohort will continue and finish their YTP stories. Data is included in 
this report as student profiles are updated.

Employed is displayed as the sum of all students who are working.

Average wage calculates the average wage of employed students.

Benefits percentage indicates what percentage of students is receiving the same level of benefits from their 
employers as their peers in comparable standing. At a minimum, students have Social Security contributions 
withheld to be counted in this number.

Training is displayed as the sum of students enrolled or participating in post-secondary education or training.

Average training hours are calculated as the average time students spend in their collective training 
programs.

Comparing outcome data sets is helpful for program development and improvement, as the cohorts indicate 
the effectiveness of the program, taking into account the big picture that shapes YTP including staff and 
economic changes
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Navigating the YTP Database
Demographics
The remainder of the School Summary Report provides information about the demographics of YTP stu-
dents. The numbers and correlating percentages are based on the number of students whose information 
was collected and not on the Student Base number. 

The demographic information is reported in the following categories:

• Totals
• Grade at Application
• Ethnicity/Race
• Strengths
• Barriers
• Primary Disability
• Secondary Disability
• Functional Limitations

The following will explain each category in more detail.

Totals displays the YTP demographics based on students’ sex. Male, Female, and Non-binary are the three 
possible identifiers. The information displayed is based on all students who applied for VR services.

Grade at Application displays the grade students 
were attending when they applied for VR services. 

Not defined refers to students participating in 
community transition programs under IDEA.

Other refers to students who are not enrolled in 
school, for example students who have dropped out 
of school. 

The information displayed is based on all students 
who applied for VR services.

Only grades entered in student profiles will be visible in this section. If any of the Grades are not selected for 
at least one student, they will not be visible.

Example Grade at Application  
in School Summary Report

Example Totals in School Summary Report
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Ethnicity/Race displays the students demographics 
based on their self identified ethnicity or race. 

The information displayed is based on all students 
who applied for VR services.

Strengths displays the YTP students strengths 
as identified by the Transition specialists through 
observation.

The percentages are calculated against the number 
of students found eligible for VR services in the 
previous and current biennia combined.

Barriers displays the YTP students barriers to 
obtaining employment as identified by the Transition 
specialists through observation.

The percentages are calculated against the number 
of students found eligible for VR services in the 
previous and current biennia combined.

Only Barriers entered in student profiles will be 
visible in this section. If any of the Barriers are not 
used, they will not be visible.

Both Strengths and Barriers are not only indicators 
about the students and their environment, they can also inform school districts about strengths of their YTP 
and areas that could be strengthened by additional training or intentional focus on these areas.

Example Ethnicity/Race in School Summary Report

Example Strengths in School Summary Report

Example Barriers in School Summary Report
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Primary Disability displays the students 
demographics based on their primary disability. In 
most cases, the Primary Disability will match up 
with the students IEP. For students not on an IEP, 
the Transition Specialist enters the closest related 
category to the students diagnosed disability.

The Primary Disability section of the school report 
is the most accurate indicator of how closely the YTP 
student population matches the school’s student 
population when compared to a school’s special 
education census.

Secondary Disability displays any secondary 
disabilities students may have. Both IEP as well 
as other documentation may be used to justify a 
student having a secondary disability.

Functional Limitations displays the functional 
limitations determined by a VR Counselor for a 
student during the VR eligibility process.

Example Primary Disability in School Summary Report

Example Secondary Disability in School Summary Report

Example Functional Limitations in School Summary Report
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The Site Summary Report follows the organizational layout of the School Summary Report described 
above. However, there are some differences to note. 

The most visible difference is in the Totals Overview. The overview is broken into three sections to allow each 
school that is part of the site to be displayed in its own rows. Like in the School Summary Report, the Site 
Summary Report provides data to compare the three levels of YTP, the School, Site totals, and State totals .

Example Totals Overview in Site Summary Report

Schools and their data are listed on individual rows, 
displaying the information available in the Totals 
Overview of the School Summary Report.

Site Totals combine the 
information of all schools 
affiliated with the YTP site.

State Totals combines the 
data collected for all YTP 
sites in Oregon.

The remainder of the Site Summary Report follows the same layout as the School Summary Report. The 
data displayed is based on all the data available from all schools that are affiliated with the YTP site combined.
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State Summary Report
The State Summary Report, like the Site Summary Report follows the organizational layout of the School 
Summary Report described above. However, there are some differences to note. 

The most visible difference is in the Totals Overview. In the case of the State Summary Report, the Totals 
Overview , renamed to State Overview, is simplified, as it excludes the display of any data at the site or 
school levels and only displays the state totals.

Example State Overview in State Summary Report

Missing in this overview is the category of VR eligible students, placed between Total Applications and IPE 
in the School Summary Report and Site Summary Report.

The Contracted Student Base # in this report is the sum of student base numbers all YTP sites across 
Oregon that are actively participating in YTP. The overview percentages, like in the school and site summary 
reports, are calculated against the student base number. 

The demographic sections on the report are based on student information collected within the current and 
previous biennium and following the same calculations as described under the School Summary Report 
above.


